
Instructions for Assembling an Attic Hatch Cover 
Materials 
One 4'x8' sheet of 1/2 foam board 
22 to 25 8d nails 
Tube of latex or silicon caulk 

Tools 
Utility knife 
Pencil or marker 
6' straight edge 
Tape measure 

 
Measure the outside edges of the wooden frame of your attic stair assembly. You 
should have two measurements. A shorter measurement for the END piece of 
your hatch cover and a longer measurement for the SIDE piece. These 
measurements will be the outside dimensions for your attic stair hatch cover. 
 
You are now ready to cut out two 8 inch by 8 foot strips of foam board for the 
SIDE and END pieces (see foam board layout on drawing). Lay the 4 foot by 8 
foot sheet of ½-inch foam board on a flat surface. Starting with the long edge, 
measure out an 8 inch by 8 foot strip of foam board. Adjust your straight edge and 
carefully cut out the foam board. 

 
Repeat step #2 so that you have two pieces of foam 8 inches by 8 foot. 
 
To cut out your END piece, take one 8 inch by 8 foot strip of foam board. 
Measure the length of the END piece from one end. (This is the shorter 
measurement you acquired from the attic stair opening in step #1). Mark the 
foam board in two places to use as a guide for your straightedge. Cut out the 
END piece. 
 
After you cut out the END piece, take the leftover piece of foam and use it to cut 
out the SIDE of the hatch cover. Take the length you measured for the long side of the attic stairs in Step #1 and 
subtract 1 inch. Using your new SIDE measurement, measure down the length of the leftover strip of foam 
board and cut out the SIDE. You should now have one SIDE and one END piece. 
 
Repeat steps #4 and #5 with the other 8 inch by 8 foot strip of foam board. You can use the END and SIDE 
pieces you just cut as patterns so you will not have to measure again. 

 
Install three 8d nails through the END piece into the SIDE to hold the box together. Make 
sure to push your nails straight in. If the nails start to stick out, back the nail up and push it 
in straight. Repeat this process for the remaining pieces. 
 
Measure the outside dimensions of your four-sided BOX FRAME you just assembled. 
Transfer these measurements to the remaining piece of foam board and cut out the TOP 
using your straight edge and utility knife. Apply a line of caulk to the top edges of the BOX 
FRAME. Lay the foam TOP on the BOX FRAME being careful to line up the SIDE and 

END pieces with the TOP. 
 
Install the 8d nails through the TOP into the BOX FRAME to hold the hatch cover 
together. You may want to move the SIDE and END pieces in or out as you install the 
nails so that the TOP is flush with the outside of the BOX FRAME. 
Reinforce the inside of the hatch cover by running a line of caulk on all inside seams. 
 
Going the Extra Mile 
Now that your attic hatch cover is built and installed, why not go ahead and perform 
some simple air sealing to your stair opening? Purchase some ½-inch self-sticking 
foam tape from your local hardware store. Apply the foam tape around the attic stair 
opening so that when you close the door to your pull-down stairs, the plywood cover will 
press against the foam. You will have the advantage of a fairly tight air seal and an 
insulated opening. 
 
 © Jackson Electric Membership Corporation 



 

 
Attic Stairs Hatch Cover Diagram 
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